Trinity United Methodist Church

1205 Dolley Madison Blvd.
Mclean, VA 22101
Office: (703) 356-3312 Fax: (703) 356-9119

Building Use Request

Date of Request

Organization/Individual requesting Space:

Contact Person

Work Phone: Home Phone:
Cell Phone: Fax:

Address:

E-mail:

Is Organization: Nonprofit? For Profit:

Space(s) Requested:

Date(s) Requested:

If weekly or monthly meeting, indicate: Start Date:

End Date:
Time(s) Requested:
Person Responsible for Clean-up:
Keys Requested: Yes/No #of KeysGiven:  To Whom:

Key Deposit:

Special Requests:




Church Use Requirements

1. Set-up and Clean-up — Must be done the day of the event or additional fees will be
charged. Note: This does not apply to weddings.

2. Security — Ensure all doors are locked. Turn off all lights. DO NOT adjust heating or air
conditioning.

3. Telephones — The telephone on the lower level of Langley Hall is for local calls only. The
telephones in the church offices are for church business only.

4. Parking — Parking is permitted in designated area(s) only.

Office Notes:




